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Position Title: Accounts Payable Clerk

Department Name:  Accounting
Position Overview:

· Responsible for the processing of all accounts payable. 
· Performs complex clerical work, entry-level bookkeeping and accounting work under the general supervision of the Accountant
Qualifications:

· High School Diploma. 

· Computer experience in accounting software, microsoft excel and microsoft word. 

· Two years experience working in Accounts Payable.
We are an equal opportunity employer.

Procedure for Responding:

No phone calls please.

Click Here To Apply

